PTF

Closed Loan Delivery Checklist

Seller Name:  ______________________________
Seller Phone #:  _________________________

Contact Name:  _____________________________
Seller Fax #:      _________________________

Borrower:  __________________________________
Seller Email:  ___________________________

The following documents, as applicable, are required in all loan packages submitted for purchase.  Documents must be originals unless otherwise noted as copies.  Documents must be checked for accuracy and be submitted in the order shown below.  All documents must be hole-punched and fastened in the file.  THE FILE SHOULD BE DELIVERED TO Central Servicer.
Left Side:
        
1.
HUD I with addendums (if applicable)
        
2.
Escrow Waiver or Escrow Disclosure, as applicable, executed by the borrower(s)
        
3.
Tax Information Sheet signed by closing agent and copy of paid tax receipt attached
        
4.
Hazard Policy with paid receipt (1 yr.) or a copy of closing agent's check paying the premium.  All Hazard Insurance Companies must be rated B++ or above by AM Best.

        
5.
Copy of letter to Hazard Insurance Company requesting an endorsement naming U.S. Bank National Association as mortgagee c/o Central Servicer.

        
6.
Copy of Standard Flood Hazard Determination with Life of Loan service performed by a FAMC approved vendor.
        
7.
Copy of Notice of Change form submitted to Flood Services Vendor for transfer of life-of-loan tracking.

        
8.
Flood Insurance Policy or copy of Application with paid receipt with copy of letter requesting an endorsement naming U.S. Bank National Association as mortgagee (if applicable) c/o Central Servicer.

        
9..
Note (endorsed to U.S. Bank National Association by an AVP or higher) and any schedules, agreements, etc.

        
10.
Address Certification if property address is different from mailing address.

        
11.
Copy of specific Power of Attorney (if applicable).

        
12.
Certified true copy of the Assignment of Security Instrument assigned to U.S. Bank National Association.

        
13.
Certified true copy of the Security Instrument.

        
14.
Copy of private road maintenance agreement (if applicable).

        
15.
Title Binder/Policy-must be ALTA format with ALTA 8.1 Endorsement.  An ALTA 9.0 


Endorsement is required unless any exceptions as to matters of survey are to be deleted 



from the final policy.  An ALTA 7.0 is required for manufactured homes and an ALTA 6.0 



is required if the loan is an adjustable rate product.
        
16.
Final Truth-in-Lending Disclosure Statement executed by the borrower(s).

        
17.
Underwriting Contingencies to be Cleared Prior To Funding.


*All original documents are required except those that must be recorded in which case a Certified True Copy must be provided.

Right Side:
        
1.
Notice of Assignment, Sale, or Transfer of Servicing Rights.

        
2.
Final Typed Loan Application, signed & dated with government monitoring completed (FNMA 1003).

        
3.
Notice of Right to Cancel (if applicable).

        
4.
Final Inspection/Repair Inspection (if applicable).

        
5.
IRS Form 4506 or 8821, Request for copy of Tax Returns.

        
6.
IRS Form W-9; required on all loans.
____     7.
PTF Loan Certification
        
8.
Other Compliance Documents for Federal and State, Name Affidavit, E&O Agreement, etc. as may be required.


        
9.
Check for interest collected at closing and tax service fee.  Check should also include escrow funds when applicable.
        
10.
_______________________________________________________________________                                                                                                                     

        
11.
_______________________________________________________________________                                                                                                                     

        
12.
_______________________________________________________________________                                                                                                                     


FINAL CLOSING DOCUMENTS:

The recorded Security Instrument, recorded Assignment, recorded Specific Power of Attorney (if applicable), and Title Policy are due within 90 days of purchase.  Final Closing Documents are to be sent to your assigned Central Servicer.

Package Assembled By:                                                  
Date:  ___________________________

Revised 04/02
Closed loan Delivery Checklist
Farmer Mac Form 1026


