LAND/LOT LOAN APPRAISAL ENGAGEMENT LETTER
Prepare on your company letterhead)
TO:  

______________________________________
         _______________________________

Appraiser Name 





Fax Number 
______________________________________
         ________________________________


Address






Phone Number 
RE:   BORROWER:  _______________________ 

SUBJECT PROPERTY:  ______________








______________________________
Dear Appraiser:

This confirms our request and, with your acceptance, is the contract for your professional appraisal services.  Upon your acceptance of this assignment we expect you to provide us with a Summary Appraisal Report for valuing a lot or vacant land. 
Please notify ________________________(Lender) immediately if the inspection of the property reveals that the subject property does not meet our Land/Lot Loan guidelines that are attached. 
Please confirm your acceptance of this assignment by signing this letter and returning a copy to _______________________at (Lender) within three (3) business days of receipt.
I.  Objective and Business Relationship

______________________________ (Lender), CGB Agri Financial Services, Inc. and its assigns are the clients for this report.  The report shall be provided directly to Lender.  You shall perform this report as an independent contractor and not as an employee, partner, principal or agent of Lender. 
II.  Authorization, Subject Property Identification and Information

1. Upon acceptance of this assignment we authorize you to appraise a fee simple ownership interest in the subject property described above.  
2. Please review the attached Land/Lot Loan Guidelines for appraisal requirements specific to this loan program.  

III.  General Assignment Conditions
Confidentiality – The results of your assignment are to be communicated only in writing and only to LENDER.  All documents furnished to the appraiser from LENDER are to be considered confidential information.
Access and Communications – Access to the property and additional property information is available from ___________________________who can be contacted at ________________
Please advise us of the date and time when you have made contact and scheduled the property inspection.  Also, please contact us immediately if you encounter problems such as difficulty in making access arrangements or obtaining necessary property information.

Delivery Date – Your appraisal report shall be delivered to Lender at the following address: _____________________________ within 14 days from the date of this letter.

Original and Copies – One original plus one copy of your report is required.  Alternatively, an electronic transmission of the appraisal report is acceptable in Adobe PDF format and is the preferred method of delivery.  If the electronic format is used, the report must contain an electronic signature certification.  It may be emailed to ___________________.  Delivery by mail must be by overnight delivery. 
Fee – The fee for the appraisal services rendered is $_____________This fee shall be paid by the borrower at the time of the inspection and unless otherwise agreed to, in writing, LENDER shall not be responsible for payment of such fee.
License – Appraisals of properties larger than 80 acres in size must be performed by a Certified General Appraiser.  All other appraisals for use by Lender and its assigns must be performed by either a Certified Residential Appraiser or a Certified General Appraiser.  The certification must be unrestricted and issued by a state or territory that complies with Appraisal Sub-Committee (ASC) requirements.  Please indicate your license or certificate number with each place of signature throughout the appraisal and provide a copy of your current state license or certification as an attachment to the appraisal report.

IV.  General Assignment Requirements

All appraisals must comply with the following minimum requirements.

Standards and Contract Requirements - All appraisals must conform to the requirements of this engagement letter, including the applicable requirements in the current edition of the Uniform Standards of Professional Appraisal Practice (USPAP)

Engagement, Compensation and Personal Interest - Include in the certification required by USPAP an additional statement that you acted in an independent capacity and that the appraisal assignment was not based on a requested minimum valuation, a specific valuation or the need to approve a specific mortgage loan or loan amount and that you have no direct or indirect interest in the property or the transaction and/or no relationship with the parties involved.  If you are unable to make this certification please do not proceed with this assignment.
Competency – Your engagement in this assignment is predicated on your being able to personally complete it in compliance with the assignment requirements.  If at any time in the course of this assignment you find that you will not be able to comply with the Competency Rule in USPAP, please contact us immediately and do not proceed with this assignment.

Assumptions, Limiting Conditions, Extraordinary Assumptions and Hypothetical Conditions – Except by our prior written agreement the only Assumptions and Limiting Conditions are acceptable are those that fully replicate the text appearing as Assumptions and Limiting Conditions in Fannie Mae Form 1004 dated March, 2005.  The text on that form describes the appropriate Scope of Work not included on prior versions of the Assumptions and Limiting Conditions.  If you believe there is a need to apply others please contact _____________________at ______________ (phone number) to discuss obtaining our prior agreement.
Market Conditions Addendum to the Appraisal Report – All appraisal reports must contain a completed Fannie Mae Form 1004MC dated November 2008.
Intended Users – Lender and CGB, their successors and/or assigns are the intended users of your appraisal.  We may, without your prior authorization or a notice to, provide your report or elements of it to other parties for their use in lending related activities.

Intended Use – It is our intention to use your appraisal in a secondary market related loan transaction or servicing action or similar lending related transactions.

Purpose of Appraisal – The purpose of the assignment is to develop and provide your opinion of Market Value as of a current date as well as the property, market, analysis and value information in a report that responds to the requirements stated or referenced in this engagement letter.
Property Characteristics – Please include in your report a summary description of the subject property sufficient in detail to identify and understand the subject property characteristics including, but not limited to, the legal characteristics (zoning, easements, encumbrances, water rights etc), physical characteristics (access, soil, drainage, water, improvements, permanent plantings etc.) and economic characteristics (rural residence and agriculture use characteristics that contribute to or detract from market demand).
Comparable Properties - Comparable properties need to be similar in acreage and location.  Therefore, with respect to completing appraisals in rural areas it is acceptable to exceed the “normal” limits with respect to time and distance of comparable properties.  The appraiser needs to demonstrate the subject property is typical for the area and must provide comments for comparable properties exceeding “normal” limits with respect to time and distance.  The appraisal must also indicate the reason for selecting the sales used as comparables and support the reasons for adjustments.  The land use and ingress/egress for the subject sales must be specifically addressed in the report and comparison made to the land use and ingress/egress of the subject property.
Market Value and Marketing Time - The type of value estimate desired in this report is market value.  The market value must be clearly defined, pertinent to the subject property, and in compliance with USPAP.  Any limiting conditions are to be clearly set forth.

You are to analyze and report in reasonable detail any prior sales of the subject property having occurred within the preceding thirty six (36) months.  Similarly, you are to analyze and report any prior sales of the comparable sales having occurred in the preceding twelve (12) months to their respective sales dates.
The Appraiser must analyze the market data available and state the exposure period linked to the market value conclusion stated in the appraisal.  (The exposure period is the time immediately prior to the date of value in the appraisal when the subject would have been in the market, competing for a buyer with the comparables used in the analysis.) 

The Appraiser must state an estimate of the reasonable marketing period for the subject property given the market conclusion stated in the appraisal.  (The marketing period is the period immediately after the effective date of the appraisal.)
 When the marketing period is greater than twelve (12) months the appraiser must explain why and what effect the prolonged holding period has on the subject’s value.

Photographs - Photographs must be provided of ALL structures located on the subject property.  Photos of the subject street or road scene that includes the entry access to the property.  If access is by easement, photos of the easement are required.  Photos are required for all comparable sales. 

Please provide photos of any above ground fuel storage tanks and comment in your addendum on their condition and any evidence or lack thereof of leaking or spillage.

Photos should be provided of any permanent plantings or specialized facilities.  Photos should also be provided of any comparable permanent plantings or facilities used to establish contributory value to the subject.

Irrigation, Water Rights and Drainage – You must notify Lender immediately for direction for completing the assignment.  Please address the type of irrigation equipment and identify the make, model and serial number of any irrigation equipment.  The appraiser is to show on the Assessor’s Parcel Map the location of any and all wells, pumping plants, pipelines and irrigation district outlets.  Please provide photos of any pertinent irrigation equipment.
The appraiser is to address any applicable water rights.  The report must address the source, quantity, quality and adequacy of the available water as well as drainage adequacy.

Maps and Property Description – The report shall include the following:

1. a narrative description of the property;

2. the legal description of the property being appraised;

3. a street or location map;

4. a sketch of the exterior outline and floor plan of the dwelling(s)if applicable;

5. a vicinity map and a comparable sales map identifying the subject property and all comparables;

6. a copy of the assessor’s parcel map identifying the subject property; 

7. flood zone and flood map community number, panel number and map date; and

8. The subject’s census tract number and when available, the GPS reference. 

9. Plat Map required on all lot/land loans 

Tax Information – The appraisal is to show the detailed county tax assessment and the annual property taxes.
Date(s) of Value – The date of value must be a current date, typically the date of your last property inspection or a date between the date of your report and the date of this letter.

Date of Report – The Date of Report is the date you sign your appraisal report and must appear concurrent with your signature in each instance.

V.  Appraisal Development (Scope of Work) Requirements

Lender’s requirements for the scope of work in an appraisal are contained in this engagement letter and in the attachments provided.  Your acceptance of this assignment signifies that you agree to comply with the scope of work requirements stated in this engagement letter.

VI.  Appraisal Report Content and Certification Requirements

Appraisal Report Content: - Please document your report using the Land Appraisal form or narrative as determined appropriate for this assignment.  
If in your opinion the report indicated above is not appropriate for this assignment please contact us to discuss an alternative format.

Certification: -Your appraisal report must include your personal certification, signed and dated, in compliance with the requirements stated in USPAP.  Your signature must be in a personal capacity as well as in any business capacity and include your state licensing and certification information as well as any personal accreditation.
VII.  Appraisal Acceptance, Appraisal Review, Subsequent Requests and Supplemental Assignments

Acceptance Audit - Your appraisal report will be read and the result compared to the requirements stated in this engagement letter and attachments.

Appraisal Review – As part of our collateral valuation quality assurance effort some appraisal reports are subject to an appraisal review completed in accordance with Standard 3 in USPAP.

Subsequent Requests – You may be contacted to provide responses to questions resulting from our reading or review of your report.  By accepting this assignment you agree to respond promptly to our subsequent requests.  When the cause of our request is a deficiency in your appraisal report that was under your control you agree to cure that deficiency promptly at no cost to us.

Supplemental Assignments – If, during or after the completion of your work, we determine a need for additional research, analysis or supplemental appraisal information that need may be addressed in a supplemental assignment.
Please sign this engagement letter and return it to _______________ via fax at ________________________If you have any questions or need additional information please contact Lender at (phone) _____________________.
Sincerely,



____________________
Lender’s Representative
Title 

Engagement and Assignment Acceptance

I/We agree to the terms of this assignment as stated in this engagement letter.  If this appraisal report was prepared prior to receipt of this engagement letter, I certify that I have reviewed the requirements herein and that the report meets or exceeds these requirements in every respect.
___________________________________________
_______________________

Signature of Appraiser




Date
___________________________________________
Name of Appraisal Firm
ADDITIONAL LAND APPRAISAL REQUIREMENTS
· Subject properties greater than 10 acres must be supported with similar acreage comparable sales, or land sales to support excess acreage values.
· If subject property is a parcel considered to contain excess land above the typical acreage, then MLS clips for land sales to support value of the excess acreage are desired.  An excess land addendum may also be completed as an addendum.

· Excess improvements (barns, sheds, fencing) should be valued based on their contributory value and included in the site improvement subtotal.  Excess improvements contributing more than 10% of appraised value should be specifically described in the comments.

· One of the following is required; street map, location map, parcel map or survey that identifies the property and public road access.  Real Estate Appraisers are required to provide physical locations and precise legal descriptions so that readers of the appraisal can look at a plat map, go to the site, and identify and access the property if needed.
· All easements affecting property must be addressed in comments regarding the impact on value and marketability.

· Road frontage for sales must be addressed when the subject does not have public road frontage and access to property is via an easement.

· Aerial photos are required when there is no tax map or tax map does not identify road access and boundaries.

· Parcels over 40 acres require land use capabilities addressed.  Soil survey or tax card may provide that information to support potential uses of the land with regard to agricultural production.
· Comparable sales should be obtained as close to the subject as possible and surrounding the subject.  If comparable sales are a considerable distance to the subject, appraiser should provide sales information for surrounding properties regardless of time, if possible.
· Highest and best use for eligible properties should be residential for lots less than 10 acres and residential/agriculture for parcels greater than 10 acres. 

· Appraisal should indicate typical sources of water and typical means of handling domestic sewage for the subject’s market, i.e. wells and septic systems, etc.

· In some instances, loan program eligibility of the subject property may determined by a property’s ability to produce $500 of gross farm income.  Owners or buyers of the land will provide a statement of intent of farm production.  Appraiser should comment on feasibility of subject property’s ability to support the intended production. 
	
	
	
	
	
	
	
	
	

	This worksheet is designed to assist the appraiser in the analysis of market data and valuation of properties that have a land parcel that exceeds the typical parcel size range seen in sales of rural residence properties in the subject's market area.

If improved rural residence use property sales with similar size parcels are available for use as comparables, this Form may be omitted from the appraisal report.

If more than five sales are to be analyzed, please use another sheet.
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	
	
	
	
	
	
	
	

	  SALE ANALYSIS:
	
	
	
	
	
	

	  PLEASE LIST BASIC COMP PARCEL SALE DATA, THEN ENTER DATA IN UNSHADED GRID CELLS BELOW:
	 

	 
	
	
	
	
	
	
	
	 

	 
	Sale Date 
	Total Size 
	Location
	Sale Price
	SP/Total Size
	Comment
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	Sale
Number
	Primary Site
	Excess Land
	 

	 
	
	Size:
acres or ft.2
	$/acre or 
$/ft.2
	Total
Contribution
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acres or ft.2
	$/acre or 
$/ft.2
	Total
Contribution
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	SUBJECT PARCEL CONTRIBUTORY VALUE INDICATION
	 

	Total Parcel Size
	Primary Site
	Excess Land
	 

	
	Size:
acres or ft.2
	$/acre or 
$/ft.2
	Total
Contribution
	Size:
acres or ft.2
	$/acre or 
$/ft.2
	Total
Contribution
	 

	Ac =
	 
	 
	 
	 
	0.00
	 
	 
	 

	Total =
	 
	Overall Parcel Contribution / Total Parcel Size =
	 
	 
	 

	 
	
	
	
	
	
	
	
	 

	COMMENTS (Use additional sheet if necessary):
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